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l. Intro to Peachtree

e Peachtree is an accounting software for SMEs.
e |t allows user to:
o Reconcile AP & AR
o Generate FS and check invoices
o Track bank transfers & payroll
o Import & extract report (spreadsheet or PDF)
o Inventory management




A brief history of Peachtree

1978 1981 1994 1998 Present

Founded Acquired by MSA Sold to ADP Bought by Sage Still own by Sage
Group PLC Group PLC



[l. System Set-up

1). How to install the program

Installation Process:

1 Insert the optical disc if you buy the software or launch the
Peachtree_XXXX.exe file if you downloaded it

2 Choose "Install Peachtree Software Accounting." Review and
follow the instructions on the screen and select "Next."

3 Tap or click "Browse..." to adjust the location where the files
will be installed.

4 Review the file locations and start the installation. Choose
"Finish" when the installation completes.

 Note:
- USD299 for single user
- USD699 to USD2,999 for multi user.



| "Peachtree  QUANTUM N
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"= Open an existing company
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-
{& Create a new company
\

2). How to create
company info & user ID

Other Tasks:
» Explore a sample company

» Convert from another accounting program

Create a New Company - Introduction

Create a New Company
This wizard will walk you through creating a new company. You will be asked about your:

® Company name and address

® Business type

® Accounting method (cash or accrual)
¢ Accounting periods

® Fiscal year




Create Company Information

Il. System Set-up

Create a New Company - Company Information X
2) . How to create Enter your company information * Required field
company info & user ID -*cmym My Sample Company Business Type: [Corporaton _~/
b v Address Line 1: | National Road 1 Federal Employer ID:
; Address Line 2: | SK Niroth, Khan Chbar Ompov State Employer ID:
City, State, Zip: [PhnomPenh | | | St. Unemployment ID:

Country: | Cambodia

Telephone: | 088998899 Web Site: | ‘nysamplecompany.com

Fax: | 023998899 E-mail: | info@mysamplecompan:

Note: You can edit this information after your company is created.

< Back Next > Cancel Help




Il. System Set-up

2). How to create
company info & user ID

Create a New Company - Setup X

Select a method to create your company

% Use a sample business type that dosely matches your company: (Most companies choose this)

(" Copy settings from an existing Peachtree Accounting company

" Convert a company from another accounting program

> " Build your own chart of accounts (Designed for accountants and advanced users only)

" Consolidate existing Peachtree Accounting companies

<Back | nNext> |  cancel Hep |

CmateaNew.Compony-BosinessType

Select a business type

Each business type has a recommended chart of accounts, which is the kst of categories
(Caccounts”) to which you assign transactions. Accountants sometimes refer to the chart of
accounts as the general ledger.

Chart of Accounts

- 1010 - Cash on Hand
' 1020 - Chedang Account
- 1100 - Accounts Recervable
1150 - Alowance for Doubtful Account
1200 - Inventory
14900 - Prepad Expenses
1500 - Property and Equipment
v 1900 - Accum. Depreciation - Prop8Eqt

Yiew detals about 3 busness type Note: You can edit accounts after
your company is created.

<Bodt|Next>|C¢\od Help




Create a New Company - Accounting Method —

Choose an accounting method
The accounting method defines when you record income and expenses on your books.

=
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@ Acoual  (Most companies choose this)

Income is recorded when a sale ocaurs, regardiess of when you actually receive the money.

Expenses are recorded when you receive goods or services, even though you may not pay
the bills for them until a later date,

2). How to create
company info & user ID

" Cash
Income is recorded when you receive the money. Expenses are recorded when you pay the bils.

Create a New Compan; - -Posting Method : S

Choose a posting method
Posting is the process of recording a transaction on your company's books.

& Real Tme (Most companies choose this)
Each transaction is posted as it is entered and saved.

?

/

" Batch

Transactions are saved, then posted as a group in a second step. This gives you a chance to
review for accuracy before posting.

Note: You can change the posting method at any time.

< Back Next > Cancel Helbb




Create a New Company - Accounting Periods n

Choose an accounting period structure
Accounting periods are units of time that divide your fiscal year for reporting purposes.
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G 12 monthly accounting periods per yead (Most companies choose this) )

" Accounting periods that do not match the calendar months

2). How to create
company info & user ID

<Back | MNext> |  Cancel Hel

Create a New Company - Fiscal Year X

Choose the first period of your fiscal year

A fiscal year is your accounting year, defined by when you open and dose the books. Most
companies start their fiscal year in January. Companies with a more seasonal business may
choose to start their year in another month.

I v| |2022 v| (Most companies start in January)

Note: This cannot be changed after your company is created.

<Back | Next> |  Cancel Help




Create a New Company - Finish

You are ready to create your company

After you dick Finish”, your company data fie wil be created. After that, you will see the Setup
Guide which will help you enter your first records nto Peachtree,

Il. System Set-up

2). How to create
company info & user ID




What

An index of all the financial accounts in your company’s general
ledger (GL)

Il. System Set-up K

- Clearer view of your financial position
E.g. $50,000 Cash : On hand? At bank?

3). How to create chart of
accounts (COA)

- Efficient business performance evaluation
E.g. Interest Coverage Ratio = EBITA/Interest Expense

e What - Preparation of financial statements in compliance with the
o Why applicable financial reporting standards

e How E.g. SFP: cash & cash equivalents, receivables, inventory, PPE,
payables, borrowings, etc.

How

[See next slides]




Step 1:

File Edit Lists Maintain Tasks Analysis Options Re

Customers/Prospects...

Vendors...

Employees/Sales Reps... 2

Payroll >

& Customers

Chart&f Accounts..,
8 Yendors & Budgets...

N Inventory Inventory ltems...

Iltern Prices...

A, Employees Quantity Discounts...

ﬁ Pk Units/Measures...

Job Costs >
iz Company

Fixed Assets

Step 2:

' Maintain Chart of Accounts

File Edit GoTo Window Help
€D Close TyNew T List [ Save {§)Save & New J€ Delete - Change ID [(5|Reports ~ (7
b =

Maintain Chart of Accounts

*Account ID: 108 L d b [ Inactive
Description: |Office Furnitures
*Account Type: R e e A P
Accounts Payable A
Period History | recounts Receivable Period Activity  Running Balance A

Accumulated eciation
Oct 31, 2019
Cost of Sales

Aug 31, 2019 Equity-gets closed v

2l 31, 2019

Jun 30, 2019
May 31, 2019 i
Apr 30, 2019 B
Mar 31, 2019

ﬂ Feb 28, 2019
Tan 31 2N19 “



Step 3: 'i Maintain Chart of Accounts

File Edit GoTo Window Help
€ Close 5 New [ List [ Save &7 Save & New | € Delete  Chang
2\
Maint
*Account ID: (108 v ] 4 b
Description: {Office Furnitures |
*Account Type: v

Period History Debits Credits Period Acti
Oct 31, 2019
Sep 30, 2019

ITISPECE By | LN

Step 4:

® Maintain Chart of Accounts

File Edit GoTo Window Help

@ Close 45 New T List [g] Save [} Save & New 2@ Delete Change ID S Reports .'L 0
Maintain Account Reconciliation
C C
‘ Account Register
*Account 1D: 109 vi 41 P Account Varnance
Description: |Office Computers | Chart g€ Accounts
L Generaﬁ’oumal
*Account Type: Fixed Assets v

Act General Ledger




Step 4:

& Account List - o X
File Edt GoTo Window Help
@ Close TyNew Q Open & Print {5} Settings P Refresh [ Send To ~ (7]
Search for: | Enter Search Text in  AccountID v Search  Clear Search Account List
Account ID Description Type Running Balance A
Tasks 10000 Cash
View all general journal entries 10100 Cash on Hand Cash $0.00
General Journal 10200 Regular Checking Account Cash $0.00
Reconcle account 10300 Pcyroll Chcckmg Account Cash $0.00
e 10500 ey ok $2.00
al Accou as :
e b 11000 Accounts Receivable Accounts Receivable $0.00
11400 Other Receivables Accounts Receivable $0.00
Reports 11500 Allowance for Doubtful Account Accounts Receivable $0.00
Account Recondiliation 12000 Inventory-Men's Shoes Inventory $0.00
Account Register 12050 Inventory-Women's Shoes Inventory $0.00
Account Variance 12100 inventory-Children’s Shoes inventory $0.00
Chart of Accounts 12150 Inventory-Accessones inventory $0.00
General Journal 14000 Prepaid Expenses Other Current Assets $0.00
General Ledger 14100 Employee Advances Other Current Assets $0.00
14200 Notes Receivable-Current Other Current Assets $0.00
14700 Other Current Assets Other Current Assets $0.00
15000 Furniture and Fixtures Fixed Assets $0.00
15100 Equipment Fixed Assets $0.00
15200 Automobiles Fixed Assets $0.00
15300 Other Depreciable Property Fixed Assets $0.00
15400 Leasehold improvements Fixed Assets $0.00
15500 Bullding Fixed Assets $0.00
15600 Building Improvements Fixed Assets $0.00
16500 Land Fixed Assets $0.00
17000 Accum. Depreciation - Furnitur Accumulated Deprecistion $0.00
17100 Accum. Depreciation - Equipmen Accumulated Depreciation $0.00
17200 Accum, Depreciation - Automobi Accumulated Depreciation $0.00
17300 Accum. Depreciation - Other Accumulated Depreciation $0.00
17400 Accum, Depreciation - Leasehol Accumulated Depreciation $0.00
! : 17500 Accum. Depreciation - Buillding Accumulated Deprediation $0.00
ﬁ Banking 17600 Accum, Depreciation - Bldg imp Accumulated Depreciation $0.00
" ! 19000 Deposts Other Assets $0.00
Accounts listed: 119 19100 Organization Costs Other Assets $0.00
19150 Accum, Amortiz. - Org. Costs Other Assets $0.00
19200 Note Receivable-Noncurrent Other Assets $0.00




Accounting Numbering:

o

Account Range

Account Type

10000

Cash, Account Receivable, Asset

20000 Account Payable, Liabilities
30000 Equity

40000 Income

50000-70000 Cost of Sales, Expense
80000 Other Income

S0000 Other Expense




[l. System Set-up

Fie Edne

Al Customers & Sales

Lists Mantan  Tasks Analysis Options Reports & Forms  Services Window  Help
8 Customers&Sal

@ Hide o= Refresh [¥] System Date: 03/15/09 [ Period 3 - 03/01/09-03/31/09 | &8 This is the default page

’Cus(o-en & Sales Tasks ‘Customers
8 eadors & Purchases Customer ID Customer Name Telephon
® ® ° : & % ALDRED Aldred Builders, Inc. 770-555-0
4) Six Main Functions - ) matongLmdscaom 705554
® ‘ Customers ARMSTRONG Armstrong Landscaping 7705558
Q; Employees & Payroll = CANNON Cannon Heathcare Center 770-555-4
CHAPPLE Chapple Law Offices 770-555-8
Il sanking . CUMMINGS Curmmings Comstruction 770-555-1
>4 DASH Dash Business Systems 770-555-5
A c t & S I E’“""“" EVERLY Everly Property Management 770-555-¢
° u s o m e rs a e s Quotes FRANKLIN Franilin Botanical Gardens 770 555-9
Shortcuts (. stomize I FREEMOND Freemond Country Club 770-555-8
FROST Frost Technology Park 770-5554
Seles Invoice — GOLDEN Golden Gardens 404 5557
- a e S O r e r Receive Money from Customer O GORDON Gordon Park & Recrestion Center  770-555-0
Bills - Pay B4l Seles HENTON Menton Park Apartments 404-555-2
. Customer List Orders HOLLAND Holland Properties, Inc. 770-555-9
- C u Sto I I l e r I St Vendor List I KENTON Kerton Golf and Tennis Center 770-555-4
Find Trassactions MASON Mason Office Park 770-555-3
- Receivable aging report i B B e ——
Invokces 4 - Charges Money P —
Aged Recervables Pring
Customer Trans action Mustory Pring 0-3
fm e Bk | gy, g
Bark. jadad 61-90
B Over 50 days




[l. System Set-up

4). Six Main Functions

B. Vendors & Purchases

- Purchase order
- Supplier list
- Payable aging report

r«tamWrmwdmm&rmmawmwp

a Customers & Sales

/), Inventory & Services
& employees & Payrol
1IN sankmg
[ Company

Shortcuts C(.stome

Sales Invoice

Receive Money from Customer
Bulis - Pay Bl

Customer List

Vendor List

Find Transactions

General Journal Entry

& N‘oﬂtmm |

| ¢2 Vendors & Purchases Refreshing...

(@ Hide o= Refresh [] System Date: 63/15/09 | [ Period 3 - 03/01/09-03/31/05 4 Make this the defact page

‘Vendors & Purchases Tasks Vendors
Vendor D Vendor Name Telephon
& y - - ABNEY Abney and Son Contractors 770-555-¢
Write L& AKERSON Akerson Distribution 678-555-1
CALDWELL Caldwell Tools Company 770-555-7
Versde Checks 1099
o g g CLINE Cline Construction, Inc. 770-555-8
CLOONEY Clooney Chemical Supply 404-555-C
= - - v CLOUDET Cloedet Property Management 404-555-5
) * DANIEL Daniel Lawn Pro, Inc. 7705551
Purchase Erter Pay DEJULIA Delddia Wholesale Suppliers 404-555-1
Orders [ 3 4 bls p GAREVENUE Georgia Department of Revenue  404-555-0
GARY Gary, Wilson, Jones, & Smith 404-555-8
GWINLICENSE Gwinnett County License Board 770-555-5
- ) “ R - -
’ —“ l‘ GWINWATER Gwinnett County Water 770-555-¢
— MAWKINS DPr Web Design T70-5554
Voud Credits and HUBBARD Hubbard Wholesale 770-555-7
Chodks Retuns Reports JACKSON Jackson Advertising Company 404-555-5
JUAN Juan Motor Tools & Tires 7705550
KIDO Kidd Computers 770-555-5
IMILES _Mies Maintenance & Reoair _I70-555-2
Recently Used Vendor Reports Aged Payables
Aged Payables Print
Disbursements
Cash Journal Prins o
ot n-6
Check Register Pring 61-90
Vendor Transaction Mistory Print :




[l. System Set-up

?2 Invento

a Customers & Sales

&, Vendors & Purchases

Fde Edt Lsts Manmtain Tasks Anslyss Options Reports & Forms  Services
&SQV‘CCSMTCS'Il ' B

4). Six Main Functions

o layentory & Services

Q’J t:’m&m
M0 sankmo

Shortcuts (o stomae

Sales Invoice

Recerve Money from Customer
Bilis - Pay Bl

Customer List

Vendor List

Find Transactions

General Journal Entry

C. Inventory & Service Tasks

- Inventory listing
- Inventory count
- Inventory costing report

Window Help

@ ride o Refresh [F) System Date: 63/15/29 [ Period 3 - 03/01/09-03/31/09 | &8 Make this the default page

v

ﬁm«;.ml’nb | Inventory - - —
Rem ID Description No. Us
.{b Wl e AVRY-10100 Brd House Kit
ety | o ..
Items y Services 4 Assermbbes | o — - -
AVRY-10130 Bird Feeder-PlasticHanging
AVRY-10140 Thistie Bird Seed M6 Ib.
— AVRY-10150 Bird Bath - Stone Gothic 2pc.
= ..“ BOOK-11000 BGS Floral Reference Guide
Purchase Recerve 800K-11010 8GS Gardening Handbook
Orders Inventory 4 B800K-11020 BGS Landscaping Techmques
800K-11030 8GS Vegetable Garden Primer
- CMNT-12100 Thank You for Your Business'
@ L '. CMNT-12200 Have 2 Nice Day’
Invertary i— AR Tt
mm, . 2er Lompression ayer
St Reperts EQFF-13120 Hand Sprayer/Mister
EQFF-13130 Hose-End Sprayer
EQFF-13140 Soil Test Kit
EQLW-14100 Aerator-Long Spike
SO ML A0 Laaf B Al o
Recently Used Inventory Reports Cndd!oh‘l’!
Inventory Prof tability Repont gt | [ Revenve—Cos
Rem Costing Report Primt $107,010
Inventory Adyustment Journal Pont $71.3%0




Filde Edt Lsts Mantain Tasks Analysis Options Reports & Forms Services Window Help
?2 Employees & Payroll Refreshing...

[l. System Set-up

B - =Tl A
Hide Refresh stem Date: 03/15/09 Period 3 - 03/01/09-0 09 Make this the default
. . . £ Customersa so @ Hide o= Refresh [T] System Date: 03/15/%5 | 3/0N/09-03/31/0% | b M page
4). Six Main Functions tovlorees & ool tslores ——
L 8 Vendors & Purchases Employee ID Last Name First Name Telephon
] . -~ ACHESTER Chester Amanda 404-555-
A |
a Mevestery & Services % — & L& ,Md& ADUKE Duke Al 770-555-
AHECTER Hecter Anthony 770555
Employees Securit Setp

D. Employees & Payroll e BUGE e ke e
BMUGLEY Hugley Brandon 770-555-
y p y y — - BKERR Kerr Beb 770555
)\ et — & BNUNNLEY Nunnley Brandee 770-555-
e Pay Owect ' Payrol CLELAND Leland Charene 770555
E I’ T ] | O ee re | Ste r Employees Depost Chacks CLIPPER Loper Conrad 770-555
Shortcuts Cugtomus CSWINTON Swinton Colista 770-555-
DBECK Beck Dorothy 404555

Payroll register Gl b e @ I R e————

Bulls - Pay B4l Voud _xmm

L e a Ve re C O rd S Customer List Reports Forms Checks 1099 Vendor ID 1099 vendor Name Telephone 1
Vendor List DANIEL Daniel Lawn Pro, Inc. 770-555-1126
Find Transactions PARIS Paris Brothers Tree Surgeons 770-555-4154

Pay slip Gt oot !




[l. System Set-up FEEEE———

. & Banking Refreshing...

2 ¥ @ Hide o= Refresh  [F] System Date: 03/15/09 | [ Period 3 - 03/01/09-03/31/09  fob Make this the default page

4). Six Main Functions 8 s et | [ e

J‘b Inventory & Services = m w : DEULIA Dedcliawholesale Suppliers  $1.412.50 '
) g JUAN Juan Motor Tools & Tires $690.25 -
ow':; :“m :::“ :"d GARY Gary, Wilson, Jones, & Smitl  $650.00 121
k. R o SOGARDEN Sosthern Garden Wholesale  $1,150.00 LL-1
SOGARDEN Southern Garden Wholesale $7,200.00 !
E = B a n I ng - v — CALDWELL Caldwell Tools Company $3,458.75
: - SOGARDEN Southern Garden Wholesale  $1.57825 ¢
. . Recene Enrter AKERSON Akerson Distribution $1.68625
I_I St Of bl | |S tO pa Morey 4 by p JUAN Juan Motor Tools & Tires $3,569.00
y l SOGARDEN Southern Garden Wholesale $16,14425 ¢
Sales Invoice AKERSON Akerson Distribution $1.750.00
Cash balance (on hand + at bank) i R fid e
Bills - Pay 84l Bark Pay |Accoust Salances -
o e it Deposts Bl p Account Description Account ID
Account reconciliation ey ety oo
Cash on Hand 10100
. Find Transactions l l Regular Checking Account 10200
Bank deposit report ot e ool oo 130
I Savings Account 10400
: Accounts Recervadble 11000
Eo | . w Contracts Recervable 11100
voud e Yiew Accoynt Ligt
Recoeple Accounts
Checks Accounts Entry,
P — - (T ——




[l. System Set-up

4). Six Main Functions

F. Company

- Company identification info

- Financial performance (revenue and
net income trends)

- System update& maintenance

Fle Edet Lsts Maintan

e
—

ompan

AL, Customers & Sales
&, Vendors & Purchases
/), Inventory & Services
& employees & Payrol
TIL sanking

Tasks Analysis Options Reports & Forms  Services Window Help

B cdnpony

Shortcuts  Customie

Seles Invoice

Receive Money from Customer
Bulis - Pay B4l

Customer List

Vendor List

Find Transactions

General Journal Entry

:bl‘dc 8 Refresh m_SySteﬂ Date: 03/15/09 a Period 3 - 03/01/09-03/31/09 e Make this the default page
Company Tasks Recently Used Financial Stmnts Company Rep-
28 == e Std Income/Budget Yiew! Prmt General Ledg
xx v | m Std Income Strmat Yiew Print Cash Account
Setup User Chaet of Analyss Std Balance Sheet Yiew| Primt Find Transact)
Guide Secuty Accounts 4 Tooks 4 Std Income 2 yrs Yiew! Print Davly Register
Std Income/Budget View| Print Internal Accoy
O Data Maintenance View All Finga Vigw All Comp i
Back yp your company data
Restore » backup
yerify that company files are not missing or damaged [Revenue: Year to Date -
Purge unused or inactive data $280,680 - Tota
Impont and Bxport data from other applications a4 €1
$210,510 Cos
$140.340
— Gr
6 $70,170 -
‘C L — ~ -
View or download improvements to Peachtree. 3108 2/28/0% 31/09 - N
Yiew Income Iptement
@ Year End Wizard | Yiew Accognt Varigece Regort
Close out an open fiscal year, payroll tax year, or \
both.
Company Informaton
General Journal Entry
Create ) 1 entries for things ke beginel a:m: 2789123-12
balances, deprecation, and balance transfers. Employer S8-2560752

State Unemployment ID:  60141-79
Form Of Business: Corporation

‘ -~ b AL e Bl e AR _ a8
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V. Conclusion

KEY ADVANTAGES

e Easy to setup
Functionality

Easy to use
Affordable price
Report Capabilities

KEY DRAWBACKS

e No aftersales support




